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FIRE ALARM MAINTENANCE - PROCEDURE FOR SERVICE VISIT
	1. 
	Log book will be checked for entries and any necessary action will be taken.

	2. 
	Check with staff to see if they have experienced any problems with the system since the last routine service visit.

	3. 
	A visual inspection will be made to check whether structural or occupancy changes have affected the compliance of the system with the recommendations of the BS5839-1 for the siting of manual callpoints, automatic fire detectors and fire alarm devices.  The following will be verified:

	
	(a) All automatic callpoints remain unobstructed and conspicuous.
(b) Have any new exits been created without the provision of an adjacent manual callpoint.
(c) Have any new or relocated partitions been erected within 500mm horizontally of any automatic fire detector.
(d) Are there any storage encroaches within 300mm of ceilings, such as to obviate compliance with section 22.3 of BS5839-1 2013.
(e) Check that there is clear space of 500ml maintained below each automatic fire detector and that the ability of the detector to receive the stimulus that is has been designed to detect has not been impeded by other means.
(f) Are there any changes to the use or occupancy of an area that makes the existing type of automatic fire detector unsuitable for detection of fire or prone to unwanted alarms.
(g) Any building alterations or extensions require additional fire detection and alarm equipment to be installed.

	4. 
	The records of false alarms will be checked.  The rate of false alarms during the previous 12 months should be recorded in the log book.  If there are any persistent false alarms these will be investigated.

	5. 
	The standby battery will be disconnected and a full load alarm will be simulated.

	6. 
	Batteries and their connections will be examined and momentarily load tested with the mains disconnected, their condition will be checked to ensure that they are not likely to fail before the next service visit.

	7. 
	Test the alarm functions of the control and indicating equipment by the operation of a detector or callpoint in each zone.  An entry will be made in the log book indicating which initiating devices have been used for these tests.

	8. 
	The operation of the fire alarm devices will be checked.  Over the 12 month period all detectors, callpoints, audio visual devices and interfaces will be checked for correct operation as long as full access to rooms/areas is available.

	9. 
	All controls and visual indicators at control and indicating equipment will be checked for correct operation.

	10. 
	If the fire alarm system is monitored we will check alarm signals to the alarm monitoring centre.

	11. 
	All ancillary functions of the control and indicating panel will be tested.

	12. 
	All fault indicators and their circuits will be checked.

	13. 
	If a printer is installed this will be checked for correct operation.

	14. 
	Provide answers to any questions or queries that the client may have.

	15. 
	On completion of the work, any outstanding defects will be reported to the responsible person.  The system log book will be completed.  A servicing job sheet will be signed by engineer and client.  Certificate of Servicing will be sent in the post along with invoice.



EMERGENCY LIGHT MAINTENANCE - PROCEDURE
[bookmark: _GoBack]The purpose of emergency lighting testing is to ensure that emergency lights remain fully functional (for the specified duration) during mains electrical failure and that all lighting and exit signs are up to date with current legislation and are adequate for the purpose intended.

BS5266 recommends that emergency lighting systems are regularly serviced by ‘competent’ persons, these having the necessary knowledge, skills and training to undertake emergency lighting servicing procedures.  

Implementation of a periodic system of inspection and testing ensures that the emergency lighting system remains reliable at all times and that in the event of an emergency or power failure, the emergency lighting operates, ensuring that people can safely evacuate the building.

ANNUAL TESTING
In accordance with BS5266-1:2011 Pinnacle Fire & Electrical Limited will carry out a twelve monthly full system inspection and duration test of the emergency lights to include:
	1. 
	Luminaire full duration testing

	2. 
	Cleaning of diffusers/lamps where required

	3. 
	Battery charging functional check

	4. 
	Numbering of luminaires where required

	5. 
	Emergency light certification and/or log books, test results

	6. 
	Report on any deviations from the standard
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